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Letter to Loan Applicant 

Dear Loan Applicant, 

Thank you for your interest in the Verde Valley’s Regional Economic Organization’s 

(VVREO) Revolving Loan Fund Program. 

Depending on your loan request, we may need additional information about your business or 
proposed business. Please make sure you take the time to submit the most current and accurate 
information about you and your business. 

You may include a cover letter with any additional information that could help us better understand 
your “story.” Any information and all attachments submitted become the property of VVREO and are 
held in strict confidence. 

Upon receipt of your full application and all documentation, (noted on the last page of the application 
and sent via email) VVREO will review and may request additional documentation, or answers to 
questions. Our goal is to provide an approval/denial within 60 days.  

All applicants are required to meet with the Small Business Development Center (SBDC) at Yavapai 
College to develop a business and marketing plan and financial projections (AKA: The Live Plan). 
Please contact the SBDC Director, Ruth Ellen Elinski at 928-649-4580 or by email at 
RuthEllen.Elinski@yc.edu to set up an appointment with one of their analysts.  

Applicants must personally guarantee the loan and must provide information as to why the business 
cannot be funded by a commercial banking institution. 

Applications and all supporting documentation must be submitted electronically to VVREO through a 
shared Dropbox folder that will be set up for your application process after a confidentiality 
agreement is signed.  

As a part of the application process, you will be asked to attend an interview with the VVREO Capital 
Creation Committee (CCC). Once this event occurs, and if approved, the CCC will present your loan 
inquiry to the board. If the board approves your request, funds will be dispersed to in 2 +/- weeks. 
VVREO provides loans based on funding availability and need. 

If you have questions, please contact VVREO at loanprogram@vvreo.com. 

Best, 



Applicant Information 
Full Name: _________________________________________________________ Date: ____________  

Last First M.I. 

Address:  _________________________________________________________     __________________  
  Street Address Apartment/Unit # 

__________________________________________  _____________________   ______       ____________    

City County State ZIP Code 

Phone: _______________Email: _____________________________________ 

Date of Birth: ___________ 

Have you ever been convicted of a felony?       Yes   No  If Yes, Explain:  
  _________________________________________________________________________ 

RACE ETHNICITY 
American Indian / Alaskan Hispanic or Latino 
Asian Not Hispanic or Latino 
Black or African American Choose Not to Respond 
Native Hawaiian or Other Islander GENDER 
White Male 
Two or More Races Female 
Choose Not to Respond Choose Not to Respond 

Do you own your home?       Yes        No 

Are you renting?       Yes        No   If renting, please provide Landlord/Property Manager contact 
information. 

   __________________________  _________________________  _____________________ 

 First   Last Name     Phone Number 

Have you met with the SBDC?       Yes        No      

Mark completed SBDC tasks below, if applicable: 

   Business Plan   

   Marketing Plan 



Primary Applicant Employment Information 
Are you employed outside of your business?       Yes        No        If Yes,      PT     FT 

May we contact your employer as a reference?       Yes        No       

 Start Date:  ________________ 

Name of Employer: ___________________ 

Employer’s Address: _________________________________________________________________ 

Employer Phone:  ____________ 

Will you keep your current job while operating your business? 

       Yes        No        Other ____________ 

What is your employment status at your business? 

  FT        PT        Not Employed At My Business 



Co-Applicant Information 
**Must be filled out if you have a business partner in any capacity (silent/small percentage) ** 

   Not Applicable if there are no additional Co-owners 

Full Name: _________________________________________________________ Date: ____________  
Last First M.I. 

Address:  _________________________________________________________     __________________  
  Street Address Apartment/Unit # 

__________________________________________  _____________________   ______       ____________    

City County State ZIP Code 

Phone: _______________Email: _____________________________________ 

Date of Birth: ___________ 

Have you ever been convicted of a felony?       Yes   No  If Yes, Explain:  
  _________________________________________________________________________ 

RACE ETHNICITY 
American Indian / Alaskan Hispanic or Latino 
Asian Not Hispanic or Latino 
Black or African American Choose Not to Respond 
Native Hawaiian or Other Islander GENDER 
White Male 
Two or More Races Female 
Choose Not to Respond Choose Not to Respond 

Do you own your home?       Yes        No 

Are you renting?       Yes        No   If renting, please provide Landlord/Property Manager contact 
information. 

   __________________________  _________________________  _____________________ 

 First   Last Name     Phone Number 



Co-Applicant Employment Information 
Are you employed outside of your business?       Yes        No        If Yes,      PT     FT 

May we contact your employer as a reference?       Yes        No       

Start Date:  ________________ 

Name of Employer: ___________________ 

Employer’s Address: _________________________________________________________________ 

Employer Phone:  ____________ 

Will you keep your current job while operating your business? 

       Yes        No        Other ____________ 

What is your employment status at your business? 

  FT        PT        Not Employed At My Business 



Business Information 
**if you have completed your Live Plan with the SBDC, some information may be covered in the Live Plan. 
If so, please state “Included in Live Plan” below.** 

Company Name:  ___________________Federal Employer Identification Number (EIN): ____-_______ 

EIN is issued from the IRS.gov and required for all LLC’s, Corporations or, if you have employees.  

What is your 6 digit North American Industry Classification System (NAICS) Code? ________ 

NAICS codes are used to categorize businesses for statistical purposes, such as collecting, analyzing, 
and publishing economic data. They are also used by government agencies for administrative, regulatory, 
contracting, and taxation purposes. 

Business Address: _______________________________________________________________________ 

Business Phone: _____________ 

Is your business currently Operating/Open for Business?       Yes        No       

C-Corp      Other _________How is your business structured?      LLC     PLLC      S-Corp  C-

Identify all business partners, and percent of company they own:

Name % Ownership 

Is there a written partnership agreement?       Yes        No      

Are there any plans to sell, transfer ownership, or close the business within the next 3-5 years? 

  Yes        No 

Have you or any co-applicants ever filed bankruptcy, have you been a principal or guarantor of a business 
that filed bankruptcy, was the debtor in an involuntary bankruptcy case, the subject of a state insolvency 
proceeding?       Yes        No      

Are you party to any claims or lawsuits?       Yes        No 

Please list all state, federal, and city licenses required for your business: Click here to search 
Careeronestop.org Certification Finder: ____________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 



Do you have all required state and federal licenses?        Yes        No       

Do you have all required city licenses?       Yes        No       

Do you have a sales tax license for your business ?        Yes        No     N/A  

How many total employees currently work at your business (including any owners)? 
   Part Time          Full Time 

How many jobs will your business create in the next 12 months? 

          Part Time          Full Time 

What will the average hourly employee wages be? 
*If Salaried, divide annual salary by 2080 for hourly rate.

          Part Time          Full Time 

How many hours per week do you plan to work at your business? 

Business Profile 
Why did you choose this industry? 

_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

How many years of experience do you have in your business’ industry? _____________ 

Have you previously owned any businesses?          Yes    No 

Will this business be your primary source of income?          Yes          No 

Please list education, training, or work experience related to your proposed business: 

_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 



Applicant Personal Loans/Debt 
List Loans/Debt that would appear on credit report/or is a personal loan. 

Purpose Institution Original Loan Current Loan 
Balance 

Monthly 
Payment 

Interest Rate 

$ $ % 
$ $ % 
$ $ % 
$ $ % 
$ $ % 
$ $ % 
$ $ % 

Total: $ $ % 

Applicant Personal Assets 
(Checking/Savings, Stocks, Cryptocurrency, Property, Vehicles, IRA, CD, 401k, etc…) 

Current Asset Value Balance 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

Total: $ 

Personal Income / Personal Expenses 

Category $ / mon. Item $ / mon. 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 

Total: $ Total: $ 



Co-Applicant Personal Loans/Debt 
List Loans/Debt that would appear on credit report/or is a personal loan. 

Purpose Institution Original Loan Current Loan 
Balance 

Monthly 
Payment 

Interest Rate 

$ $ % 
$ $ % 
$ $ % 
$ $ % 
$ $ % 
$ $ % 
$ $ % 

Total: $ $ % 

Co-Applicant Personal Assets 
(Checking/Savings, Stocks, Cryptocurrency, Property, Vehicles, IRA, CD, 401k, etc…) 

Current Asset Value Balance 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

Total: $ 

Co-Applicant Personal Income / Personal Expenses 

Category $ / mon. Item $ / mon. 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 
$ $ 

Total: $ Total: $ 



Other Outside Loans Acquired for your Business 

Acquired for your business from organizations, private (friends & family), bank, or credit union 

Institution Original Loan Current Loan 
Balance

Monthly Payment Interest Rate 

$ $ % 
$ $ % 
$ $ % 
$ $ % 

Total: $ $ % 

Estimate Funds you have spent on your Business thus far: 

Category $ Amount 
Materials $ 
Office Supplies $ 
Licensing/Permits $ 
Furniture $ 
Equipment $ 
Marketing $ 
Technology $ 
Insurance $ 
Legal Fees $ 
Inventory $ 
Website / Domain / Software $ 
Travel Expenses $ 
Training $ 

$ 
$ 
$ 

Total: $ 



Agreement
The undersigned hereby authorizes the Verde Valley Regional Economic Organization or any of its 
affiliates to make all inquiries with credit bureaus and others we deem necessary to verify the accuracy of 
the information provided herein, and to determine credit-worthiness. The undersigned hereby certifies to 
the best of their knowledge that the enclosed application information including all attachments, exhibits, 
schedules, and supporting documents are valid, accurate, correct, and complete as of the stated date(s). 

These statements are made for the purpose of obtaining a loan. False statements may result in forfeiture 
of benefits. The undersigned hereby further certifies that the proceeds of any loan made as a result of this 
application will be used for business purposes only, and will not be used to pay current debt, real estate, 
general fees related to the preparation of this document, personal or consumer purposes. 

I understand that I must update credit information at your request or immediately if my financial condition 
changes. 

Please note that a loan origination fee of one percent (1%) of the loan amount and other applicable fees 
will be charged at loan closing. 

All loan documents are due on the first day of the month for review by the loan committee during the 
respective month. The loan committee also reserves the right to request additional information if 
required for making the loan decision. 

Applicant 

Name (First, Last):  ____________   _______________________________    Date:  __________ 

Signature: __________________________________________________________________________ 

_______ Please initial certifying that you are aware this loan must be personally guaranteed 

Co-Applicant 1 

Name (First, Last):  ____________   _______________________________    Date:  __________ 

Signature: __________________________________________________________________________ 

_______ Please initial certifying that you are aware this loan must be personally guaranteed 

Co-Applicant 2 

Name (First, Last):  ____________   _______________________________    Date:  __________ 

Signature: __________________________________________________________________________ 

_______ Please initial certifying that you are aware this loan must be personally guaranteed 



Loan Information Checklist 
The following items must be submitted in order to process your application. Please be sure to label the 
documents accordingly. 

Business Entity (LLC, S Corp, C Corp, or Partnership) 

 Tax Returns:
• Last two years taxes, including all schedules and YTD P &L for all businesses that you

and/or Co-applicant are associated with.
• All K-1's, if partnership, L.L.C. or S Corp. and schedule 8825 if real estate.

 Copy of credit report (www.annualcreditreport.com)
 Accounts Receivable and Accounts Payable Aging Reports
 Purchase Contracts or Invoices for Equipment/Fixtures to be Acquired
 Construction Contract, Cost Breakdown, Plans and Specifications

• Are Permits required?        Yes     No
• Are Permits obtained?       Yes     No

 Copy of Leases(s)
 Property Insurance Information
 Attach copy of your Live Plan from SBDC

 Business Plan (should include expectations for current year and next year). Assistance is
developing this plan can be provided at your request.

 Marketing Plan (should include expectations for current year and next year). Assistance is
developing this plan can be provided at your request.

 Pro Forma Business Financial Statements. Assistance is developing these reports can be
provided at your request.

 Organizational Documentation
• Corporation: Articles of Incorporation and all amendments.
• Partnership: Partnership Agreements and all amendments.
• LLC: Articles of Organization, Operating Agreement and all amendments.
• Business operated under a Fictitious Name: Certificate of Fictitious Name
• Trust: Trust Agreement

 Copy of Social Security Card
 Copy of Driver’s License
 Other ________________________________________________________________________

http://www.annualcreditreport.com/
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